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1. INTRODUCTION 


1.1 What isa 
manifest? 


1.2 When must 
a manifest 
be used? 


For the purpose of this 
guide, an "international 
shipment" means a_ ship- 
ment entering into Canada, 
exiting from Canada, or 
passing in transit through 
Canada. 


1.3 Who must 
complete 
the 
manifest? 


The Transportation of Dangerous Goods Act, which 
promotes public safety in the transportation of 
dangerous goods, became law in 1980. Under Part 
IV of the Regulations to this Act, all shipments of 
dangerous goods must be accompanied by a declar- 
ation. When these shipments are hazardous wastes, 
this declaration is referred to as a manifest. 


A manifest is a form which when completed pro- 
vides: 


¢ detailed information on the types and amounts of 
hazardous wastes being shipped; 

* a record of the various firms or individuals 
involved in the shipment; and, 

¢ information on the treatment, storage, and/or 
disposal of hazardous wastes when they reach 
their final destination. 


The manifest must be used for all shipments of 
hazardous wastes as specified in Part IV of the 
Transportation of Dangerous Goods Regulations 
(TDG Regulations) or in the Export and Import of 
Hazardous Wastes Regulations (EIHW Regulations). 
For hazardous waste shipments taking place within 
a particular province, information concerning the use 
of the manifest can be obtained from the appropriate 
provincial authority. A complete listing of all such 
authorities is provided on the reverse side of the 
manifest form as well as in Section 7 of this guide. 


The manifest is made up of three separate parts. Part 
A must be completed by the consignor (generator) 
of the hazardous waste; Part B, by the carrier of the 
waste shipment; and Part C, by the consignee 
(receiver) of the hazardous waste. In the case of an 
international shipment of hazardous waste, for 
manifesting purposes, the person who exports acts as 
the consignor and the person who imports acts as 
the consignee. Individuals completing the manifest 
form must print clearly and press hard. 


1.4 
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What are 
the 
requirements 
when 
importing 
or 

exporting 
hazardous 
wastes? 


The Basel Convention, which Canada ratified in 
August 1992, prohibits the shipment of hazardous 
wastes across international borders without prior 
notification and approval. International shipments of 
hazardous waste that pass into, through, or out of 
Canada are subject to the requirements of the EJHW 
Regulations. These Regulations, made pursuant to 
the Canadian Environmental Protection Act (CEPA), 
contain a number of documentation requirements, 
including the use of a waste manifest. 


Individuals or corporations wishing to transport 
hazardous waste destined for import, for export, or 
for transit through Canada should contact the appro- 
priate authority for international shipments. These 
authorities are listed in Section 7 of this guide. A 
knowledge of the requirements that must be met 
reduces the risks of hazardous waste shipments 
being held up in transit or even rejected at a border 
crossing. 
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2. CONSIGNOR’S RESPONSIBILITIES 


2.1 Completing 
Part A of 
the 
manifest 


The address of the shipping 
site must include the street 
address and not simply a 
post office box number. 


The address of the receiving 
site must include the street 
address and not simply a 
post office box number. 


The consignor is responsible for properly completing 
Part A of the manifest form and for distributing and 
retaining copies of the manifest form in accordance 
with the TDG Regulations (see Section 6.1 of this 
guide). For international shipments, the consignor 
is required to ensure that copies of the manifest are 
distributed in accordance with the EJHW Regula- 
tions, as outlined in Section 5.2 of this guide. 


A.1_ Provincial number 


Consignors of hazardous waste in provinces/ terri- 
tories where a consignor’s registration program has 
been implemented will be assigned a provincial 
number by the appropriate authority of the prov- 
ince/territory in which the hazardous waste orig- 
inated. These authorities are listed in Section 7 of 
this guide. 


A.2. Circulation number 


A circulation number must be obtained before the 
departure of any hazardous waste shipment which 
originates, passes through in transit, or terminates in 
Quebec. For more information concerning this 
requirement, please contact the appropriate authority 
in the province of Quebec. 


A.3. Consignor’s name and address 


The consignors company name and _ business 
address must be provided as well as the full address 
of the specific facility or site location from which 
the hazardous waste is to be shipped. 


A.4 Intended consignee’s name and address 


The consignor must provide the name, business 
address and provincial number (where applicable) of 
the corporation that is intended to receive the 
hazardous waste for treatment, storage, recycling, or 
disposal. The address of the facility or location 
where the hazardous wastes are to be received must 
also be provided. 
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A.5 Hazardous waste information 


Physical state 

The physical state of the hazardous waste must be 
identified as being solid, liquid, or gaseous. Not all 
provinces will identify wastes in a semi-solid, 
sludge, or paste form in the same way. Some 
provinces prescribe a particular test to determine the 
difference between a solid and a liquid. Unless 
otherwise specified, semi-solids, sludges or pastes 
should be identified as being solid. 


Shipping name 


The proper shipping name must be used for each 
hazardous waste. For all wastes subject to the TDG 
Regulations, these names are listed in the appropri- 
ate column of List II of Schedule II of the TDG 
Regulations. Unless it is already evident in the 
name, the word "Waste" must precede the shipping 
name of any dangerous good that is being shipped 
to a place where it is to be discarded, recycled, or 
temporarily stored pending recycling or disposal. 


For international shipments, except if the waste is 
listed in Parts I or IV of Schedule HI of the E/HW 
Regulations, the shipping name according to the 
TDG Regulations must be entered on the manifest. 
For wastes that are listed in Parts I or IV of Sched- 
ule II of the EJHW Regulations, refer to Table 1 of 
this guide for more information on the shipping 
name to be used on the manifest. 


Waste identification 


Depending upon individual provincial requirements, 
two types of waste classification numbers may be 
required on the manifest for each hazardous waste. 
The first number is province-specific and, if 
required, should be obtained from the appropriate 
authority of the province/territory in which the 
intended consignee is located. 
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The second number is required under the TDG 
Regulations or the EIHW Regulations. In most 
cases, this code is the Product Identification Number 
(PIN) which can be obtained in Column II of List II 
of Schedule II of the TDG Regulations. For interna- 
tional shipments of wastes listed in Parts I or IV of 
Schedule III of the EJHW Regulations, however, 
other codes must be used. See Table 1 for more 
information. 


Classification 


The hazard classification for each TDG waste (i.e., 
3.1, 6.1, 8, 9.3, etc.) is obtained from Column III of 
List II of Schedule II of the TDG Regulations. In 
cases where more than one hazard class has been 
identified, the primary classification should be 
identified in accordance with the table of precedence 
identified in Schedule I of the TDG Regulations. 


See Table | of this guide for the classification of 
international shipments of waste listed in Parts I or 
IV of Schedule II of the EJHW Regulations. 


Packing group 

The packing group for each waste (i.e., I, II, III) is 
obtained from Column VII of List I of Schedule II 
of the TDG Regulations. 


For international shipments of waste listed in Part I, 
Division A or Part IV of Schedule III of the E/HW 
Regulations, enter the packing group as given in 
Table | of this guide. 


Quantity shipped 


The actual quantity of each hazardous waste shipped 
must be identified either by weight or volume using 
the appropriate units of measure (kilograms [kg] or 
litres [L]). The value should be a reasonably accu- 
rate estimation of the quantity of each individual 
type of waste in a shipment and not a statement of 
the maximum capacity of the vehicle or package. Do 
not simply enter a total quantity unless there is only 
one type of waste on the manifest. 
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Table 1 Additional Manifesting Information for 
International Shipments of Hazardous 
Wastes listed in Schedule III of the 
EIHW Regulations 


Listing in Shipping name to be used on manifest Classification Codes 
Schedule III 
(ETHWR) 


Part I, : Waste environmentally hazardous PIN: —UN3077(solid) 
Division A, substances, solid, N.O.S.(polychlorinated UN3082(liquid) 
Item 1 terphenyls) or Class: 9.2 

Waste environmentally hazardous Packing Group: IIT 

substances, liquid, 

N.O.8.(polychlorinated terphenyls) 

Waste environmentally hazardous 

substances, solid, N.O.S.(polybrominated 

biphenyls) or 

Waste environmentally hazardous 

substances, liquid, 

N.0.S.(polybrominated biphenyls) 


Part I, Dioxin; Waste environmentally hazardous PIN: — UN3077(solid) 
Division A, substances, solid, N.O.S.(polychlorinated UN3082(liquid) 
Ttem 2 dibenzo-p-dioxins) or Class: 9.2 

Waste environmentally hazardous Packing Group: III 

substances, liquid, N.O.S.(polychlorinated 

dibenzo-p-dioxins) 

Furan: Waste environmentally hazardous 

substances, solid, N.O.S (polychlorinated 

dibenzofurans) or 

Waste environmentally hazardous 

substances, liquid, N.O.S.(polychlorinated 

dibenzofurans) 


Part I, If non-infectious: Biomedical waste If non-infectious: 
Division B, If infectious according to the TDG Regulations: PIN: CDO003 
Item 1 use the TDG shipping name but add (Biomedical No class 
waste) No packing group 
If infectious: See the 
TDG Regulations 


Part I, Household wastes PIN: _CDO004 
Division C, No class 
Item | No packing group 


Part 1V, Waste environmentally hazardous substances, PIN: — UN3077(solid) 
Item 1 solid, N.O.S. (polychlorinated naphthalenes) or UN3082(liquid) 
Waste environmentally hazardous substances, Class: 9.2 
liquid, N.O.S.(polychlorinated naphthalenes) Packing Group: II] 
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NOTE: The date is expres- 
sed in year, month, day 
(Y/M/D). 


Packaging 

The number of packages being shipped must be 
identified for each specific hazardous waste entry. 
The type of packaging must also be identified in 
accordance with the following codes. 


01 Drum 05 Bag 

02 Tank 06 Roll-off or Lugger 
03 Bulk 07 Other 

04 Carton 


Special Handling and Emergency Instructions 
The consignor must list any special instructions to 
assist and protect the carrier during the transporta- 
tion of the hazardous waste or to assist emergency 
personnel during a spill or other transportation 
emergency. Examples of such instructions are: 

¢ waste violently reacts with water or acid; and, 

¢ keep in cool location, avoid exposure to direct 

sunlight. 


For further information about general handling or 
emergency instructions, refer to the "Dangerous 
Goods Emergency Response Guide 1992" (ISBN 0- 
660-93590-2), published by the Canadian Transport 
Emergency Centre (CANUTEC). 


NOTE: Importers and exporters of hazardous 
waste should also use this part of the form to 
enter the notice reference number on the mani- 
fest. 


A.6 Time/Date Shipped and Scheduled Arrival 
Date 


The time and date the hazardous waste shipment is 
removed from the consignor’s premises must be 
indicated along with the date on which the hazard- 
ous waste shipment is scheduled to arrive at the 
intended consignee. 


A.7 Consignor Certification 


The name, telephone number, and signature of an 
authorized person must be provided certifying, on 
the behalf of the consignor, that the information 
provided in Part A of the manifest is correct and 
complete. 
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3. CARRIER’S RESPONSIBILITIES 


The carrier should also 
ensure that Part A of the 
manifest is correctly filled 
out and that the shipment 
corresponds to the waste 
listed by the consignor. 


3.1 Completing 
Part B of 
the 
manifest 


The carrier is responsible for properly completing 
Part B of the manifest form and for distributing and 
retaining copies of the manifest form (see Section 
5.2 and 6.1 of this guide). If more than one carrier 
will be used to ship a particular consignment, there 
are additional requirements (see Section 5.1 of this 
guide). 


B.1 Provincial number 


Hazardous waste carriers in provinces/territories 
where a carrier registration program has been 
implemented will be assigned a provincial number 
by the appropriate authorities of the province/ 
territory in which the vehicle is based. The appro- 
priate authoritics are listed in Section 7 of this 
guide. 


B.2 Carrier’s name and business address 


The carrier’s company name and address must be 
provided. 


B.3  Vehicle/trailer/rail car registration 

The licence numbers of all vehicles, trailers, or rail 
cars involved in a hazardous waste shipment must 
be provided along with the province or territory of 
registration (i.e., where the vehicle is based). 


B.4 Point of entry/point of exit 

In some provinces, the carrier is required to indicate 
the border crossing(s) at which a hazardous waste 
shipment enters and leaves provincial jurisdiction. 
For more information about this requirement, please 
contact the appropriate authority in the province/ 
territory. These are listed in Section 7 of this guide. 


B.S Carrier’s certification 

The name, telephone number, and signature of the 
authorized person along with the date (Y/M/D) must 
be provided certifying, on behalf of the carrier, that 


‘the wastes described in Part A of the manifest have 


been received for delivery to the intended consignee. 
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4. CONSIGNEE’S RESPONSIBILITIES 


4.1 Completing 
Part C of 
the 
manifest 


The address of the receiving 
site must include the street 
address and not simply a 
post office box number, 


NOTE: The date is expres- 
sed in year, month, day 
(Y/M/D). 


The consignee is responsible for properly completing 
Part C of the manifest form and for distributing and 
retaining copies of the manifest form in accordance 
with the TDG Regulations and the EJHW Regula- 
tions (see Section 6.1 of this guide). In addition, for 
international shipments, the consignee is required to 
distribute copies of the completed and signed mani- 
fest form, as outlined in Section 5.2 of this guide. 


C.1 Provincial number 


For those provinces/territories with a registration 
program for  treatment/storage/disposal/recycling 
facilities, the consignee will be assigned a provincial 
number by the appropriate authority of the prov- 
ince/territory where the facility is located. The 
appropriate authorities are listed in Section 7 of this 
guide. 


C.2 Consignee’s name and address 


The consignee’s company name and_ business 
address must be provided as well as the full address 
of the facility at which the hazardous waste ship- 
ment is received. 


C.3 Time/date received 


The time and date the hazardous waste shipment is 
received on the consignee’s premises must be 
indicated. 


C.4 Hazardous waste information 


Quantity received 


The consignee must identify the quantity of hazard- 
ous waste received and the units of measurement 
(kilograms [kg] or litres [L]) for each individual 
waste as indicated in Part A of the manifest. To 
allow comparison of the wastes shipped and 
received, the same units (kg or L) should be used 
and the information listed in the same order as the 
information provided by the consignor in Part A. If 
there is more than one type of waste on the mani- 
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The TDG Regulations 
require that a_ manifest 
accompany any vehicle that 
has not been cleaned or 
purged after carrying 
hazardous waste. The 
manifest must be marked 
with the words "Residue - 
Last Contained " followed 
by the shipping name of the 
waste. 


fest, it is not acceptable to simply enter the total 
quantity received. 


Shipment discrepancy/problems/refusal 


The consignee must identify any discrepancy 
between the amount or type of hazardous waste 
reported as being shipped by the consignor and that 
actually received. Any problems with the condition 
of the wastes received, such as leaking containers, 
should be reported. This part should be completed if 
a specific hazardous waste has been refused for any 
reason. 


Handling code 


The consignee must identify the final handling 
method(s) for each hazardous waste in accordance 
with the following handling codes: 


O1 Storage 

02 Thermal treatment 
03 Chemical treatment 
04 Physical treatment 


OS Biological treatment 
06 Secure landfill 

07 Recycling 

08 Solidification 

09 Other (specify) 


Decontamination 


In some provinces/territories, the consignee is 
required to indicate whether the packaging and/or 
the vehicle used in the shipment of hazardous wastes 
have been decontaminated at the receiving site. For 
more information about this requirement, please con- 
tact the appropriate authority of the province/ter- 
ritory. These are listed in Section E of this guide. 
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C.5 Re-transfer of hazardous waste 


If for any reason a hazardous waste shipment is to 
be re-transferred in total or in part to another loca- 
tion for treatment, storage, recycling, or disposal, the 
company name, provincial number, and full address 
of this facility/site must be provided. 


C.6 Consignee’s certification 


The name, telephone number, and signature of an 
authorized person must be provided certifying, on 
behalf of the consignee, that the information pro- 
vided in Part C of the manifest is correct and 
complete. 
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GENERAL INFORMATION 


Reference 
number of 
other 
manifest(s) 
used 


Distribution 
and 
retention of 
copies of 
manifest 
form for 
inter- 
national 
shipments 


It iy the consignor’s respon- 
sibility to ensure the return 
of copy 3. 


If more than one carrier is used between the points 
of origin and destination for a given shipment or if 
more than four types of hazardous wastes are 
shipped from the same consignor, additional mani- 
fest forms must be completed. The person complet- 
ing the additional form(s) must include the first 
manifest reference number on the additional form(s) 
in the space provided at the upper right hand corner 
of the form. 


Each manifest form is printed in six (6) copies 
which must be copied/distributed/retained in accord- 
ance with Sections 4.15 to 4.18 of the TDG Regula- 
tions and the EIHW Regulations as follows. 


a) Shipments transiting through Canada 


A copy of the manifest with Parts A and B 
completed must be deposited at the Canadian 
border upon entry into Canada. Another copy 
must be deposited at the Canadian customs 
point when leaving Canada. 


b) Shipments exported from Canada 


Copy 1 - Returned by the consignor to the appro- 
priate authority of the province of origin 
of the waste. The consignor must send a 
photocopy to Environment Canada and 
provide another photocopy to the carrier 
for deposit at the Canddian customs point 
upon exit. 

Copy 2 - Retained by the consignor for two years 
after the wastes have reached their final 
destination, 


Copy 3 - Returned to the appropriate authority of 
the province of origin of the waste after 
Part C has been completed and signed by 
the consignee. A photocopy of this docu- 
ment must be sent to Environment 
Canada. 
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It is the consignee’s respon- 
sibility to ensure the return 
of copy 1. 


Copy 4 - 


Copy 5 - 


Copy 6 - 


Retained by the carrier for two years after 
the wastes have reached their destination. 
Retained by the consignee for two years 
after the wastes have reached their desti- 
nation. 

Mailed by the consignee to the consignor 
after the wastes have reached their desti- 
nation. 


c) Shipments imported into Canada 


Copy 1 - 


Copy 2 - 


Copy 3 - 


Copy 4 - 


Copy 5 - 


Copy 6 - 


Returned by the consignee to the appro- 
priate authority of the province in which 
the receiving facility is located after the 
consignor has completed and signed Part 
A. A photocopy must also be sent to 
Environment Canada and another photo- 
copy provided to the carrier for deposit at 
the Canadian border upon entry into 
Canada. 

Retained by the consignor for two years 
after the wastes have reached their final 
destination. 

Returned by the consignee to the appro- 
priate authority of the province of desti- 
nation of the waste after Part C has been 
signed by the consignee. A photocopy 
must be sent to Environment Canada. 
Retained by the carrier for a two years 
after the wastes have reached their desti- 
nation. 

Retained by the consignee for two years 
after the wastes have reached their desti- 
nation. 

Mailed by the consignee to the consignor 
after the wastes have reached their desti- 
nation. 
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6. OTHER INFORMATION (TDG REGULA- 


TIONS) 


6.1 Distribution 
and 
retention of 
copies of 
manifest 
form for 
intra- and 
inter- 
provincial 
shipments 


6.2 Emergency 
telephone 
numbers 


Each manifest form must be distributed/retained in 
accordance with the TDG Regulations as follows. 


Intra- and inter-provincial shipments of hazard- 
ous wastes 


Copy 1 - Mailed by the consignor to the appropri- 
ate authority of the province/territory in 
the province of destination within two 
days, exclusive of holidays, after the 
wastes have been received by the carrier. 
For inter-provincial shipments, a photo- 
copy must also be sent to the province of 
origin. 

Copy 2 - Retained by the consignor for two years 
after the wastes have reached their final 
destination. 

Copy 3 - Mailed by the consignee to the appropri- 
ate authority in his/her province/territory 
within two days, exclusive of holidays, 
after the wastes were received. For inter- 
provincial shipments, a photocopy must 
also be sent to the province of origin. 

Copy 4 - Retained by the carrier for two years after 
the wastes have reached their destination. 

Copy 5 - Retained by the consignee for two years 
after the wastes have reached their desti- 
nation. 

Copy 6 - Mailed by the consignee to the consignor 
after the wastes have reached their desti- 
nation. 


The emergency phone numbers for each of the ten 
provinces and two territories are listed here, as well 
as on the manifest form. In the event of a spill of 
hazardous waste or any other transportation-related 
emergency, the appropriate provincial/territorial 
number should be called immediately to report the 
incident and to obtain information about spill clean- 
up and/or emergency response procedures. 
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Additional technical information about spilled 
products and communication assistance is available 
from the Canadian Transport Emergency Centre 
(CANUTEC). All emergency telephone numbers 
operate on a 24-hour basis. 
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Province/Territory 


Alberta 


British Columbia 


_Manitoba 


New Brunswick 


Newfoundland 
Northwest Territories 


Nova Scotia 


Ontario 


Prince Edward Island 


Quebec 


Saskatchewan 


Yukon Territory 


CANUTEC (call collect) 


Emergency Telephone Numbers 


Local police 


1-800-663-3456 (in British Columbia) 
or (604) 387-5956 


(204) 945-4888 


1-800-565-1633 or 
(902) 426-6030 (outside Atlantic Canada) 


(709) 576-2557 
(403) 920-8130 


1-800-565-1633 or 
(902) 426-6030 (outside Atlantic Canada) 


1-800-268-6060 (in Ontario) or 
(406) 965-9615 


1-800-565-1633 or 
(902) 426-6030 (outside Atlantic Canada) 


(418) 643-8843: Quebec City Region 
(514) 873-3454: Montreal Region 


1-800-667-7525 
(403) 667-7244 


(613) 996-6666 
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7. APPROPRIATE AUTHORITIES 


For more information on the Transportation of Dangerous Goods Regulations, 


contact: 


Transport Dangerous Goods 


Transport Canada 
344 Slater St. 
Ottawa, Ontario 


KIA ONS (613) 990-1158 


For more information on the Export and Import of Hazardous Wastes 
Regulations, contact Environment Canada headquarters office in Hull or one of 


the regional offices listed below: 


Hazardous Waste Management 
Division 

Office of Waste Management 
Environment Canada 

Place Vincent Massey, 12th Floor 
351 St. Joseph Blvd. 

Hull, Quebec 

KIA 0H3 

(819) 997-3377 


Atlantic: (902) 426-6141 
(Newfoundland, Nova Scotia, New Brunswick, 
Prince Edward Island) 


Quebec: (514) 283-2678 
Ontario: (416) 973-1809 
Western and Northern: (403) 468-8019 


(Manitoba, Saskatchewan, Alberta, Northwest 
Territories) 


Pacific and Yukon: (604) 666-6664 
(British Columbia, Yukon Territory) 


The following is a list of appropriate authorities in Canada who can provide 
information on the management of hazardous waste within their jurisdictions: 


Alberta 

Alberta Environment 
Industrial Wastes Branch 
Oxbridge Place 

9820 - 106th Street 
Edmonton, Alberta 

TSK 2J6 

(403) 427-5868 


British Columbia 
Environmental Protection 
B.C. Ministry of Environment 
777 Broughton Street 
Victoria, British Columbia 
V8V 1X5 

(604) 387-9955 
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Manitoba 

Manitoba Department of the 
Environment 

Dangerous Goods 

Building 2 

139 Tuxedo Avenue 
Winnipeg, Manitoba 

R3N 0H6 

(204) 945-7100 


New Brunswick 

Department of the Environment 
Operations 

P.O. Box 6000 

364 Argyle Street 

Fredericton, New Brunswick 
E3B 5HI1 

(506) 457-4848 


Newfoundland 

Dept. of Environment and Lands 
Confederation Building (West 
Block) 

P.O. Box 8700 

St. John’s, Newfoundland 

AIB 4J6 

(709) 729-2565 


Northwest Territories 
Pollution Control Division 
Department of Renewable 
Resources 

Scotia Centre, 7th Floor 
P.O. Box 1320 
Yellowknife, N.W.T. 
X1A 2L9 

(403) 873-7654 


Nova Scotia 

Hazardous Materials Officer 
Department of the Environment 
P.O. Box 2107 

Halifax, Nova Scotia 

B3J 3B7 

(902) 424-5300 


Ontario 

Waste Management Branch 

Ontario Ministry of the Environment 
2 St. Clair Avenue West 

Toronto, Ontario 

M4V IP5 

(416) 323-5200 


Prince Edward Island 
Department of the Environment 
P.O. Box 2000 

Charlottetown, P.E.I. 

CIA 7N8 

(902) 368-5000 


Quebec 

Guidance and Regional Services 
Directorate 

Ministry of the Environment 
3900 Marly Street, P.O. Box 15 
Sainte-Foy, Quebec 

G1X 4E4 

(418) 643-7456 


Saskatchewan 

Air and Land Protection Branch 
Waste Management Section 
Saskatchewan Environment & Public 
Safety 

3085 Albert Street 

Regina, Saskatchewan 

S4S OB1 

(306) 787-6412 


Yukon ‘ 
Department of Community and 
Transportation Services 
Government of the Yukon 

P.O. Box 2703 

Whitehorse, Yukon 

YIA 2C6 

(403) 667-3032 
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